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Templates for Farmers:

Policies and Procedures

From Page 2 onwards, this document provides all the text you need, to create policies and procedures specific to your company.  Following these instructions will mean that your company is one step closer to becoming compliant with your OH&S responsibilities.

It is important to note that simply having this policy is not enough to discharge your employer duties.  You must also consult with your employees on the policy, as outlined below, and keep a record that you have done this consultation.
Instructions for Use:

1. Open a new Word document with your company letterhead on it.

2. Copy all text from Page 2 onwards, and paste it into your letterhead.

3. Personalise where highlighted, to reflect your company.

4. Fill in the table at the bottom with the version number, date, your name and a digital signature (or you can print the document off, sign it and scan it back in for your records).

5. Add/change the policy name to the footer, as demonstrated in this document.

What to do next:

1. Present this policy document to your employees at a toolbox meeting, and discuss it in full. A record of who is in attendance should be kept.

2. Include this policy in your induction process for any new employees.

3. Take on and address any feedback or concerns that your employees may have.  Adjust as necessary.

4. Have the policy stored in an accessible place, for future reference and updating.
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Any future updates should be Saved As a new file, and the new version number and date written into the table at the bottom of the document, for review by everyone, and signed again by the author.



(Your company’s letterhead)
PERSONAL PROTECTIVE EQUIPMENT POLICY

(Name of company) is committed to the health, safety and welfare of its employees and sub-contractors.

(Name of company) acknowledges its responsibilities to ensure that the Occupational Health and Safety Act 2004 and accompanying Regulations and Codes of Compliance are attained to the highest standards and that risks are controlled as far as is reasonably practicable.

In order to meet its responsibilities, (name of company) may at times rely upon the use of Personal Protective Equipment (PPE), to control risks that are identified in the workplace. 

(Name of company) is committed to the use of controls that are placed higher in the hierarchy of controls, and accepts that where practicable, Personal Protective Equipment will only be used until such time as more effective controls can be identified, and become reasonably available and attainable.

Where (name of company) provides Personal Protective Equipment for its employees to use, or where this equipment is provided by sub-contractors, employees and sub-contractors are expected to use and maintain this equipment in working condition. 
Employees and sub-contractors failing to meet this responsibility can be subjected to disciplinary action, including termination. 
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